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ToT Training of Trainer  
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This training manual has been especially designed to bring attitudinal change among trainees

through knowledge transfer

 

and skill development. The trainees are young leaders who will be 

trained to work as master

 

trainers for reproductive health. 

 

The purpose is to create a group of young trainers that could later work as master trainers to build 

the capacity of youth and others in their communities on reproductive health. Broadly speaking, this 

training module has been designed in a
 
manner to focus on developing skills in the following two 

realms   
 

1.
 

Training:
 

Topics covered in this part includes training cycle, which in a stepwise manner 

describes the Training Needs Assessment (TNA), training design, organization, delivery and 

evaluation. Other topics covered are training methodologies, and traits of good
 

trainers. 

Trainees will also be given a chance to replicate their learned skills while delivering mock 

sessions
 

2.
 

Reproductive Health Rights (RHR):
 
Topics selected and included for RHR

 
consists of: 

Holistic rights-based approach, Youth Focused Approach, Meaningful Partnership, RHR
 

information and Comprehensive Sexuality Education, Young People involved in RHR
 

Programming, Youth Friendly Health Services, Enabling Environment, Communication skills 

for RH leaders, life skills for RH youth Leaders.  

Using the Manual 

The manual is a guidebook that provides young trainers with technical knowledge as well as training 

material to better equip them in delivering interactive training sessions on RHR. They will be 

introduced to innovative learning methodologies that involves participants in activities such as group 

discussions/presentations, brainstorming, practical demonstrations, role-plays, case studies and 

video documentaries. They can use these interactive teaching/learning methodologies while training 

others in their localities 

Participants will also be given the opportunity to practice and enhance their life skills such as 

communication, interpersonal, building self-condence, problem solving and decision  making skills. 

The young trainers will also be supported in carrying out eld trainings through a shadowing support 

process.  

Instructions for conducting each activity titled
 
as

 
Instructional Material for Young Trainers (IMYT)

 
have been provided separately in the manual in section two. Purpose of IMYTs is to provide step 

wise instructions for conducting the designed activities. While the third section includes the 

handouts for each session of the training and the last section of the manual
 

is for PowerPoint 

presentations to be shown during different sessions that are given in the manual. Slide numbers 

have been inserted at particular places in the session delivery process, indicating
 

where they need 

to be presented.
 

A detail of the training design is provided below for young trainers. 
  Training Content and Duration 

 The training covers a total of 24

 
sessions, stretched over 10 days. The training design suggests 

three days to be reserved for enhancing training skills, ve days for the technical

 

subject matter 

which is Reproductive Health (RH) and the last two days to be designated for the evaluation of 

trainers, where they will be assessed for their training delivery skills and knowledge. This will be 

done when they would be doing the practical demonstrations of the sessions which they were asked 

to design.
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•
 

step instructions for delivery of the entire session, details about group activities, energizers and 

games, details of required material for the
 

session, and  instructions about any pre –
 
session 

arrangements that need to be made.
   

Instructional Material for Young Trainers (IMYTs)
 

A set of IMYTs has been included in the manual to provide details for conducting the activities, 

games and energizers. The IMYTs were
 
written in a self -explanatory manner and in a language 

easy
 

to understand
 

so that young trainers are able to conduct such
 
activities independently.

   

Handouts and Reading Material
 

As a ready resource and reference material,
 
the manual includes handouts for different sessions in 

the training. These handouts serve different purposes for trainers and trainees, which are as below:
 

For Trainers:
 

–
 

Handouts are a reference material for trainers. They can use them for explaining different 

topics in
 

the sessions. How to
 
consult a handout has been mentioned along that particular 

topic given in the session plan. At some instances  in the manual, this information is given in 

notes to the trainer.   

For Participants: 

– These handouts are a source of reading material for participants, which they can keep as a 

ready resource regarding the given topic. 

– There are a few handouts which act as the guidelines for the trainees helping them  

participating in any activity in the training.  

– Some handouts will have case studies as reading material for the trainees.   

Details of the Games and Activities  
The group work, exercises and activities are designed specically to bring about attitudinal change 

in the participants. These activities allow them to work in teams in a fun manner to achieve some 

specic targets. This helps participants in building condence as well as to retain information.   

Introductory games have been designed to enable participants to demonstrate and practice their 

social skills and can contribute in building a fun lled learning environment. For example, the 

introductory activity ‘let’s make a web” demonstrates how a whole team gets affected if one person 

of the team does not perform. The permanent group formation activity and line up game aims to 

infuse coordination, understanding and support within the groups in a short time. All such activities 

allow participants to recognize strengths and
 
to work around the weaknesses of their group.

     

Daily Reviews 
 

These
 

are activity based methods to review the previous
 
day’s learning. Purpose of the

 
daily review

 
is to: 

 

 
Assess the level of conceptual clarity among the participants regarding the subjects taught 
during

 
the previous day.

    
 

Evaluate their level of knowledge about what they
 
have

 
learnt

 
a day earlier

 

 
Help them to work together for lling up the learning gaps.

  Connect the learning with the upcoming topics.

•
 •
 •
 

 The composition of this manual is such that it includes session plans for every session. These plans 

have all the necessary details for organizing and delivering the sessions. The

 

session plans 

 

include 

session objectives, total duration of the session, number and type of topics to be covered , step by 
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Develop an ownership of the learning process.

  

 
Make learning review interactive and participatory.

  

 
Exposure to a variety of activity based methods enabling

 
the participants to design their own 

learning reviews by incorporating such techniques
 
when they will conduct training in the eld 

 

•
 •
 •
 .

•
  

Energizers: 

The training schedule has been designed to include one energizing game every day after the lunch 

break with the aim to:

 

 

Energize the participants to feel active after having lunch.

 

 

Engage the participants in some physical activity.

  

 

Create a fun learning environment to keep the participants active, energetic

 

and motivated 

   

Evaluation and Feedback Mechanism 

 

This mechanism aims at:

 

 

Acquiring feedback of the participants regarding the entire day in an activity based manner.

 

 

Making an energetic end to the day.

  

 

Provision of knowledge about different tools and techniques for evaluation.

  

 

Keeping it short and comprehensive.

  

 
Getting the feedback of all the participants to include a comprehensive review

 
in the training 

report.
  

The training manual introduces a concept of “Best Participant Award”
 

which is announced
 

in the 

introductory session. The criterion for selecting the best participant for an award is established in 

agreement with participants. This activity has been designed to:
 

 
Ensure punctuality during the training course.

 

 
Create healthy competition among the groups.

 

 
Ensure ownership of the learning process where participants themselves decide who is the best 

participant of the day apart from the trainer.  

 Help the slow learners and support them in the small group activities.   

 The best participant award is to invite him/ her as  chief guest of the  day.   

Another stimulating activity is “meet your mentor”  which has been  developed  for the closing session 

every day with the purpose to: 

 Provide each participant an opportunity to develop skills as  a mentor.   

 Offer each participant a chance to get advice as a mentee.    

 Foster relationships of mentor and mentee.   

 Establish and retain a joyful learning environment till the end of training   

 
Help participants develop patience and a posture for listening.

  

 
Assist them in writing analytical and critical

 
views

 
in a positive manner.

 
There are many other stimulating and meaningful activities in this manual which can enable a person 

to work with condence and zeal and become an asset for their organizations. The practice activities 

will aid the conception of new ideas for crafting contemporary learning games and activities over the 

course of time. 
 

Start believing that

 
there is no limit to innovation and creativity and

 
great thing about it is …You can 

do it as well!

•
  

•
  

•
  

•
  

•
  

•
  

•
  

•  

•  

•  

•  

•  

•  
•  
•  
•  
•  
•  
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Learning as Fun

It is important that learning happens in a participatory and engaging manner. It is equally important 

for the trainer to conduct

 

the entire training with full energy and zeal. Participants need to be 

engaged and provided with an environment where maximum creativity and learning is encouraged.

Key success indicators of a training are engagement and ownership of the participating young 

trainees. As a trainer, there are many opportunities for building a rapport

 

with the participants and 

ensuring their active participation for example, a tone setting session, meetings during breaks, 

getting feedback at lunches and tea times, monitoring their learning attitude during the event, 

observing them work as team members, encouraging them during individual and group 

presentations etc. Here are some suggestions
 
on how to increase participation and encourage 

learning:
 

Spend enough time in the introductory session. This is the time when most of the people 

like to speak about themselves. A trainer can make this exciting with the help of an introductory 

activity which could enable them to share not only their basic information but also some 

interesting facts about themselves which are not known to others.  Listen to their responses and 

if there are any emotional situations, a then as  good trainer, you should have the ability to handle 

them in a sensitive and cautious manner.    

Networking: Make an intentional effort to interact with every participant in the entire group 

especially on the rst day and try to notice who is hesitant and who is bit shy. Try to provide 

them maximum opportunities for participation during sessions, breaks and networking time. 

Remember these are the young trainers who would be trained to act condently, and learn to 

be vocal and independent. Be their mentor and build their capacity in ten days.  

Develop a personal rapport: You as a trainer should try to develop a rapport  with everyone 

and this starts by learning the participants’ names. Call them by their names when inviting them 

for presentations, asking questions, encouraging them during group work and thanking them 

whenever needed.  
 

Be a mentor: Be available at all times to the participants for providing information, explanation 

and clarication.
 

Your physical presence in the training hall matters a lot even if they are busy 

in group works. An announcement in a loud voice such as,
 

“I am here in-case you need any 

help” would be enough to remind them about trainer’s presence in the training hall. Be
 

there to 

support them in technical matters

 
related to RH

 
or if anyone needs a clarication regarding 

some point pertaining to the training and TOT component 

 Encourage creativity:

 

It is an opportunity to bring innovation to the classroom teaching through

creativity.

 

Introduce games that could foster out of the box thinking, even PowerPoint 

presentations should be innovative enough to catch the interest of the participants. Appreciate 

the participants’ sense of creativity and facilitate them in introducing new relevant ideas. 

 
Setting the Tone

 Trainers give special attention to the rst session of the training which is generally ‘setting the tone’. 

It is a very important session for building a rapport between the trainer and trainees and can remove 

latter’s’

 

hesitation. The emphasis is on

 

creating an environment where participants feel relaxed

 

and 

are encouraged to take part in the learning process.

   With regard to young leaders, it is important to help them feel comfortable and condent and to 

provide them with an opportunity to foster their relationship with the trainer as a mentor and not just 

an instructor.
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•

 

the trainer gradually shifts the training control from him/herself to the participants who then need 

to take ownership of the learning process. At the end, the controls

 

revert back to the trainer. Let 

the young trainers learn this from you!

 

 

Let everyone work and contribute in the learning process

 

People generally don’t have the condence to speak at large gatherings, especially participants 

who are shy and hesitant. The challenge is to help these participants overcome their fear of 

public speaking by gradually building their self-condence to speak

 

in front of others. Group work 

is a very effective methodology for involving every participant in a manner that they gradually

feel
 

comfortable in sharing their personal experiences/knowledge regarding a given
 

topic. 
 

As a trainer, it is to be ensured that during the entire training (ten days), everybody should be 

given the opportunity
 

to present their group work and reections. This will help them to develop 

condence as well as to improve posture and body language, while speaking in front of an 

audience as young trainers
 

on the subject of RHR. 
      

This manual provides the detailed
 

structure and instructions for each group work and activities. 

The only thing the trainer must do is facilitate it well with energy and guide the groups to keep 

the discussion on track and work with creativity.   

Be an Inspirational Trainer  

Participants are generally inspired by the trainers and look towards them for guidance. This 

inspiration leads them to keenly notice various attributes  of a trainer such as general appearance

knowledge, attitude, condence level etc. In such instances, participants often want to talk to the 

trainer to ask how he/she has developed these skills and if  it is possible for them to acquire such 

competencies?   At this point, the trainer must boost  their morale and build their self-condence  

In this training, young trainers will be able to learn skills that can be helpful to them in their 

professional life. As young trainers, they need to learn about counseling skills, condence building 

measures, commitment to work, imparting knowledge in a creative manner, when working with 

communities especially women and their caregivers. 

    

 

Establishing reference to the local context:

 

People tend to learn more quickly if they are 

taught with reference to their local context. When talking about reproductive health myths and 

recommendations, reference to the beliefs of local communities’ can enable the young RH

trainers to understand as well as bring about change in their behaviors or in other words these 

references can act as a behavior change cycle. Local context not only refers to communities, 

but it also recounts the working structure and environment of the organization where the young 

trainers work. Understanding the local context and referring to it during training, provides

 

a 

strong example

 

to the participants about contextualizing the training with ground realities and 

foreseeing the challenges for a cascade training program  

 

 

Adopting the top down approach by shifting the control from Trainer to Trainees:

 

Initially 

a good trainer inuences the trainees and controls the learning environment. After some time, 

5 
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Help young trainers to realize the importance of organizing the training hall by telling them various 

factors which contribute to or oppose the learning environment. Given below are some of these 

factors:
 

The hall needs not be too cool nor too hot, and should be at the temperature which is comfortable 

enough for everyone.   
 

The seating arrangement should be done in a manner that allows interaction and face to face 

communication with the trainer and with one another. A ‘U’ shaped seating arrangement has always 

been encouraged for this purpose. 
 

The training hall should be big enough to accommodate
 
the intended number of participants. 

Participants need to move during the training and also require space for group work.  A venue that 

can accommodate up to 25 participants
 
along with the training staff and provides room for group 

activities and walking around, is sufcient enough for young trainers to organize and impart this 

training within their localities. A comfortable seating arrangement that facilitates movement and 

interaction stimulates learning.  

 Training material such as stationery items, ipcharts, handouts etc. should be kept in a corner of 

the hall while necessary training equipment should be kept on a table closer to the trainer.  

A white board and markers of different colors such as black, blue, green and red should be made 

available. It is to be ensured that the permanent ink markers have been put aside or placed in a 

separate box to avoid the risk of getting mixed up with the board markers. If this segregation is not 

considered, there is high probability of someone writing on the whiteboard with a permanent ink 

marker. Erasing permanent ink from the whiteboard is a cumbersome task. Young trainers should 

be careful enough to avoid such a situation.  

 
Be Careful as a Trainer: 

 Trainers
 

need to be careful about certain aspects like the ones given below:  
 

•
  

Don’t discourage anyone even if you don’t nd a participant’s presentation worthy of 

appreciation.
 

 

 Don’t ask direct questions or point out at any individual to respond to 

some question. Participants
 

should not feel that a trainer is testing their 

knowledge. Asking for voluntary responses is always better and lets 

participants know that their responses would be valued but that they 

won’t be at a loss if they choose not to
 
respond.

  

 
Don’t separate yourself from the trainees during lunches or tea breaks.  

 
Your menu and that of the participants should be the same. 

 

 
Listen to participants carefully even if they are sharing some personal 

matter. Show your interest in their reections and encourage them to 

speak further. 
 

Making of the Training Hall 
 

It is very important to ensure that the training hall is organized in
 
a manner 

that is comfortable for the participants as well as the trainer. If either of the 

two is uncomfortable then it is going to affect the learning process.  

 

• 

•
 

•
 

•
 

Young leader 
will try to learn 

the training skills 
and a�tude 

from you!

Trainees are 
the reflec�on

of their 
trainer!

If you portray an 
image of suppor�ve and 

knowledgeable trainer, this
may enable them to imitate
such skills and use them in 

real training situa�ons       
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Time Management 

As a trainer, time management is a big challenge to meet. It is not only the arrival time that matters 

but also the time for discussion, group work, activities and small breaks is of critical importance. It 

is a general practice in training to start late in the morning which consequently

 

delays all sessions 

of the day. A trainer should always start the training on time even if there are only ve participants

 

present. It is always desirable to do the daily review when majority of the participants have arrived 

so everyone is

 

able to reconnect with the topics

 

from the previous day. Nonetheless, the trainer 

should ensure that

 

the training begins at the scheduled time

 

A trainer needs

 

to allow enough time for questions and answers to provoke the thought process until 

participants have found an answer to their queries or confusion. However, the trainer should ensure 

that unnecessary questions and comments are managed cordially and should keep an eye on the 

discussion to remain on track. 

 

If the training time is well managed, it allows

 

the trainer an opportunity to gauge the extent to which 

the learning objectives for session have been met. Time management is very important for 

energizers and games as well. All energizers proposed in this manual will take a maximum of ten 

minutes. Preparation for such activities rests with the trainer to make sure that the activity nishes 

within the prescribed time. 

 

The trainer needs

 

to appear energetic and in calm, not like someone who is in a hurry to nish the 

activity. Special attention should be paid to the time management for group activities and exercises 

during the training. The trainer must be clear about the instructions for group work so that when they 

are given, groups start working immediately. 

 

The manual proposes formation of permanent groups to avoid wasting time in group formation again 

and again during different sessions. The trainer has to give reminders to groups from time to time, 

to nish their work within the given timeframe without being in a hurry. 

  

Charts and other learning material prepared for each day should be displayed on the walls and 

should bear the date and name of the trainer. Later, this helps in writing a training report. Best 

participant charts and Meet your Mentors  cards should be displayed at a  prominent place in 

the training hall.  

Make sure the training venue is not situated at a location that is noisy. External sounds or noise 

should not disturb an ongoing session. The training hall should be properly equipped with electricity 

and power outlets to charge laptops, plug in multimedia and other necessary equipment. In case of  
a video presentation, make sure that a sound system is already in place which should be checked 

for clarity in sound prior to the session. This is done to avoid interruptions  and delays which can 

occur during the session. The young trainers need to fully understand all these technicalities since 

they would be the ones who need to organize eld trainings in the future.  

Use of Equipment and Material
 

It is important that the young trainers learn use and handling of the equipment used during the 

training. It is suggested to visit the training hall/ room a day before the training event and get familiar 

with the venue and logistical arrangements. 
 

The young trainers also need to be familiar with the slides that are going to be presented through 

the multi -media projector or whatever chosen means for conducting the training. The trainer has to 

ensure the availability of all the material required to conduct the planned activities. It
 

is always 

recommended to prepare a list of all the required material and equipment prior to the training/session 

by checking out the sections of the session plan that state the material required and/or any advance 

preparation. This training requires substantial amount of material particularly for conducting different 

activities such as balloons, pictures, music, ash cards, ball, rope and much more.  
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Do not compel participants to sit in a training if they want to leave.  Adults learn when they feel 

there is a need for it and that learning would help them in career

 

development process. So as a 

trainer, it is your job to motivate them about the need and importance of the training and how 

critical it is for them to improve their performance as young RH
 
lead trainers.

  

Mutually decide the time for the starting and closing of the training  
 

Help the young RH
 

trainers learn these principles during training and make the event a memorable 

experience for them. Let this event become a ladder for their vertical growth in the eld of 

reproductive health. 
 

Help the young leaders learn well:  Turn the walls into doors and turn the mirrors into windows! 
 

•
 

Respect the Principles of Adult Learning  

The trainer should keep in mind that he/she is not teaching children: the participants are adults and 

professionals. They have the knowledge and work experience. When a trainer speaks, participants 

relate it to their nature of work and analyze it from this perspective. For peer learning to happen, the 

trainer should encourage participants to share their knowledge about the subject/topic with the entire 

group. 
 

The adult learning process revolves around how the
 

participants
 
feel about it and respond to it. It is 

important to note how participants take ownership of the knowledge and how they relate it with their 

work and duties, including other aspects in order to develop an attitude for a better performance, 

and address
 

their performance gaps without feeling annoyed. 
 

Respecting participants means to value their views and opinions. They don’t need to be criticized 

for their knowledge or skills rather the trainer should encourage them to learn. 
 

Until and unless a trainer can relate to the level of

 
knowledge of the

 
participants, the learning process 

would remain ineffective. Here are some tips in this regard:

 
Do not set training norms by yourself. Facilitate the groups to do it,

 

so they can easily

 

follow 

such norms

 

afterwards.

  Note the body language of the participants. Observe their faces to see if they are absorbing the 

learning or if they appear

 

tired and a small break is required.

  Do not conduct

 

long sessions lled with monotonous lectures. This manual provides

 

an array of 

training methodologies for each session to avoid unilateral lectures. Remember, participants can

often better recall a shorter

 

activity after the training rather than the longer lecture.

  
Focus on learning but do not compromise on the absorption capacity of the participants. If they 

are feeling happy, the absorption capacity increases and they can learn for longer hours. 

•  

•
  

•
  

•
  



TOT Manual for Leadership on Reproductive Health Rights 

 

9
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Session 1: Setting the Tone  
Key Learning Objectives 

By the end of this session, participants will able to:

•

 

Know the learning objectives of the training workshop

 

•

 

Join their permanent groups

 

•

 

Get accustomed with

 

the

 

pace of the training workshop 

 

•

 

Familiarize themselves with activities in the training workshop

 

Session Overview

 

 

Day 1Day 1

Handouts 

• Handout 1A: Pre & Post Training Assessment Form  

• Handout 1B: List of scrambled words
 

Instruction Material for Young Trainer-IMYT
 

IMYT 1.2: Introduction of the participants and training team –  Weaving  a web  
IMYT 1.3: Permanent groups’ formation –

 
Unscrambled words!

 
IMYT 1.4: Participants’ expectations –

 
The expectation tree

 IMYT 1.5: Matching training objectives with participants’ expectations

 IMYT 1.7: Establishing the ground rules for training

 IMYT 1.8: Meet my mentor

 IMYT 1.9: Best participant award

 Material Required 
 Flipcharts, markers, ash cards, note pads, a ball, thick thread, and masking tape.

   
Advance Preparation for Trainer   

 
•

 

Arrange the following items for the introductory activity ‘making a web’ 

 
- A ball (equal in size to a cricket ball), 

 

- Thick string or rope almost 3 to 4 meters in length, and 

 

- Masking tape 

 

• Prepare

 

a list of scrambled words (one word per line) for the group formation activity 1.3 and 

label it as handout 1B. Make copies of the handout according to total number of participants.   

• To form

 

permanent groups, review participants’

 

prole and assess their

 

level of experiences, 
areas of expertise, gender perspective and age. This will help in ensuring

 

diversity among 
group member’s

 

w.r.t.

 

skills, age, gender and professional

 

experience.

  

• Make sure that all the required stationery is available and is secured at a location easily 
accessible to the trainer.

• Review IMYTs for activities and energizers in advance to become familiar with the various 

steps involved in the process and to conduct them with condence.
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• If it is needed, do a logical sequencing of your session on a simple card/paper by writing the 
main headings of the topics included in the session and keep it handy.

  

Make copies of the

 

handouts for participants.

 

• Review important discussion points before the session.

 
 

The Process:
  

    

•
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Key Learning Objectives

By the end of this session, participants will be able to:
• Realize the need and importance of the training  
• Dene the training

Session 2 : Why Training?

•

 

Appreciate the various approaches to learning 

 

•

 

Distinguish between andragogy and pedagogy 

  

•

 

Reect upon the philosophy of TOT 

 

•

 

Know the seven steps involved in planning a training

Session Overview

 

   

 

 

 

 

 

 

Handouts
•

 

Handout 2A:  Dening Training,

 

•

 

Handout 2B: Training vs. Education  

 

•

 

Handout 2C:   Andragogy and Pedagogy 

 

 

Material required 

 

Flipcharts, markers, Power point presentation 

 
 

Instructional Material for Young Trainer

 

 

No required

 

Advance preparation for trainer

 

•

 
Make copies of the handouts  

 

•
 

Ensure that all PowerPoint slides are numbered and in sequence of presentation 

The Process
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Topic: Andragogy
and Pedagogy

TRAINER’S
KEY 2.4

 

 

 

 

 

 

 

 

Andragogy: Malcom Knowles believed that adults 
as human beings are self-directed and are 
responsible for their own actions. All adult learning 
programs must be based upon this concept by 
following its four principles

 

1. Adults must be clear about the reason or 
objective for learning anything

 

2. They should learn in the form of experiential 
learning, which is actually learning jointly from 
each other’s experiences

 

3. Learning should be viewed from the perspective 
of problem solving skill and

 

4. Andragogy makes sense when what adults 
learning is of greater value and applicability in 
their professional and personal life

 

 

Pedagogy: is essentially based on instruction; 
knowledge is transmitted formally from one who 
knows to one who does not know.

  

This type of
model has often been used in institutional settings, 
where it can be administratively easier to assume 
control of the learning experience, while ignoring 
the ability or needs of the person to engage in self-
directed learning

 

 

 

 

 

 

 

 

 

 

 

 

Society and economy has progressed with the 
passage of time and has become knowledge based 
which has resulted in diminishing the difference 
between education and training but historically both 
these concepts belonged to very different origins.

- Explain that historically, education was meant 
for rich and well to do people while training was 
received

 

through practical work or 
apprenticeships.

 

- Over time, training has been linked to acquiring 
specic skills within shorter time frame. 
Whereas education has been concerned with 
teaching abroad set of skills.

  

- In current times, employers or companies are 
interested in training their employees for skills 
which are in greater demand which may possibly 
lead to more time to teach, whereas education 
nowadays is preparing students to apply the 
knowledge into practice so that they succeed 
professionally.

  

 
Source: https://collegeforamerica.org/difference-

between-training-education/
 

  

Topic: Education
and Training

TRAINER’S
KEY 2.2
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Session 3: Energizer – Lets Make a Car!    
   

Key Learning Objective 

To appreciate team members’ level of efforts in achieving a given task 

 
Session overview

 

Handout 

No handout required     

 
Material required  

Flipchart 

 
Advance preparation for trainer  

None 

 
Instructional Material for Young Trainer (IMYT):  

IMYT 3.1 - Let’s make a car 

The Process
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Session 3.1: Closing of the Day and Quick Evaluation   
Key Learning Objectives

By the end of this session, par�cipants will be able to:

Write cards for their mentees

 

Provide name for the best par�cipant of the day as per their individual percep�on

 

Evaluate the day in a short �me with some small ac�vity

 

Session Plan

 

   

    

 

Handouts:

No handouts needed 

 

Instructional Material for Trainer (IMT)

 

None  

 

 

Material Required 

 

Flipcharts, markers, ash cards, note pad

 

 

Advance Preparation for Trainer

 
   

Review the process for each sub activity of the session

 
 

The Process
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Handouts 
• Handout 4A: Training cycle     
•

  

Handout 4B: Case study result of faulty training design 
 

Material required 

 

Flipcharts, markers, PowerPoint presentations, handout

 
 

Instructional Material for Young Trainer (IMYT):

 

IMYT

 

4.4 -

 

Case study on training design 

 

IMYT 4.5 –

 

Group Activity: Paper Tower

 
 

Advance preparation for trainer

 

•

 
Make copies of the handout 3B for all the participants.

 

•

 
Ensure that all power point slides are numbered and in sequence of presentation

 
 

 

• 
• 

• 
• 

“

“

Tip for Trainer 
Consult  Handout 4A

for explaining the 

points given in 

Slide 

Session 4: Training Cycle 
Key Learning Objectives

By the end of this session, participants will have
An understanding about the training cycle and its four stages
Awareness about Training Needs Assessment (TNA) and its steps

 

Knowledge regarding process of training design

 

Clarity about the planning, organizing and delivering a training
Familiarity regarding the importance of monitoring and evaluation of a training

 

Session Plan

 

   

      

Day 2Day 2 
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The Process 



24

TOT Manual for Leadership on Reproductive Health Rights 



25

TOT Manual for Leadership on Reproductive Health Rights 

Session 5: Who is an effective trainer? 
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“

Tip for Trainer 
Consult  Handout 5A

for explaining the 

points given in 

Slide 
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Session 6: Energizer Blindfolded
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Session 6.1: Closing of the Day and Quick Evaluation
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Aligning our Values for Human Rights

Write down about three persons you know of a 
different a) gender; b) ethnicity; c) ability/health 
status. 

Reect on how they are different from you 
and in what ways are you both similar? 

Read the UDHR and identify 2 rights from 
UDHR that you have and they don't and
vice versa. 

Is that ok or unfair? 

Do you believe it should change? Why?

Session 7: Concepts and Values
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Do you think the reproductive rights
discussed in the session apply to your 
life? 
Write down which rights in particular 
and in what ways do they currently or
may in the future apply to you? 
Do you feel like these rights are 
currently fullled or feel condent that
they will be fullled in the future? 

Explain  How? 

REFLECTION
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REFLECTION

Were you born in 1990s? 
Write the year you were born and draw a 
timeline of your life with respect to your 
puberty, curiosities, information sources, 
experiences of accessing and availing 
reproductive health information and 
services and/or your experience with 
relationships, gender and marriage etc. 

Session 8: Making the Case for RHR
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Session 9: Energizer - Find a Lie
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Session 10: Pakistan’s Commitments to SDGs
Day 4Day 4
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Topic: Short case
study on SDG # 5

TRAINER’S
KEY 10.1

This is a story of a girl named Hawa who
is from Ethiopia. She belongs to a very 
conservative community that has many 
strange traditions which hey follow, 
religiously. One such tradition was female 
circumcision. a girl/woman could not marry 
without being circumcised. Hawa was one
of the rst persons to raise her voice against 
female genital mutilation and arranged 
marriage in her community. People in her 
community claimed that Hawa would die as 
witch because no one would marry her. 
According to their beliefs, if a woman did 
not marry, she would become a witch. With 
the mobilization efforts and trainings given 
by an NGO working on SDGs, people were 
able to realize that female genital mutilation 
was in fact very harmful to women's health 
and such practices should not be followed 
under any circumstances. Hawa got 
married to a person she liked. She and her 
husband were the pioneer change makers
in their locality, where many young people 
followed their example.  
Now every young man wants to marry an 
uncircumcised girl, whereas in the past the 
same men would not even dream of this.
Now, Hawa has two children and she has 
managed to stay in school despite being a 
mother, with hopes to go to college in the 
near future. 
United Nations, https://www.un.org/

Sit with your mother or mother-like/older 
person and interview them about their 
reproductive health journey - did she have 
a say in her marriage, choice in childbirth, 
access to healthcare, any experience with 
girl-child discrimination, experienced 
violence etc.? Did she ever reach out to 
someone for help in getting information or 
services? If you are not able to do this 
interview, please reect and write why was
that not possible for you or them?  

Activity - 1

TRAINER’S
KEY 10.2
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Find out more about young people 
and reproductive health situation 
in your particular provinces by diving 
deeper into the Situation Analysis of 
Reproductive Health of Adolescents 
and Youth in Pakistan compiled carried 
out by UNFPA in collaboration with 
Population Council. Write a brief on how 
much you can relate to young people's 
experiences of their reproductive health 
captured in the report?

Activity - 2

TRAINER’S
KEY 10.3
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Session 11: Energizer - Big Fish, Small Fish
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Session 11.1: Closing of the Day and Quick Evaluation
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Session 12: Communication Skills for RH Leader
Day 5Day 5 
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Session 13: Life Skills for Developing Positive Reproductive Health Behaviors
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TRAINER’S
KEY 19.3 Topic: 

Assertiveness

Topic: Examples 
of RH related 

instances in which youth has to use 
their problem-solving abilities

TRAINER’S
KEY 13.5
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Topic: Examples 
of youth’s decision

making in RH

TRAINER’S
KEY 13.6
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Session 14: Leadership for Reproductive Health (RH)
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Session 15: Energizer 7up game
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Session 15.1: Closing of the Day and Quick Evaluation
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Session 16: Working Towards Change?

“

“

Tip for Trainer 
Consult Handout 

12A for explaining 

the points given in 

Slide 
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Guide for Group Work on Awareness 
Rising

Guide for Group Work on Community
Engagement

Guide for Group Work on Advocacy
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“
“

Tip for Trainer 
Consult Handout 

12B for explaining 

the points given in 

Slide 
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REFLECTION
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Session 17: Energizer - Knots
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Session 17.1: Closing of the Day and Quick Evaluation
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Day 7Day 7 

Session 18: Training Techniques
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Topic: 

Denitions

TRAINER’S
KEY 18.1

Knowledge: information
that is stored in a person's
mind
Attitudes: Display of 
emotions and traits in a 
certain situation
Skills: The ability of a 
person to perform a
specic task

Topic: 

Group Activity 18.3  

TRAINER’S
KEY 18.3

Group activity 18.3 can 
guide the trainer in 
assessing participants' 
knowledge regarding 
training techniques. 
This information will aid 
the trainer in focusing on 
points which are not 
familiar to the participants
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“

“

Tip for Trainer 
Consult Handout 

21B for explaining 

the points given in 

Slide 
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Session 19: Use of Innovative Learning Aids
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Session 20: Energizer - Balloon Bop
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Session 20.1: Closing of the Day and Quick Evaluation
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Day 8Day 8

Session 21: Allocation & Preparation of Mock Sessions
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Session 22: Closing of the Day and Quick Evaluation
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Session 23: Delivery of Mock Sessions
Day 9Day 9
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Session 24: Energizer - Find the Missing Piece
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Session 25: Planning for Cascade Training
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Session 26: Closing Ceremony
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03
STEP

02
STEP

01
STEP

Instauration Material for Young Trainer (IMYT)s
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15
Minutes

15
Minutes

10
Minutes
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5
Minutes

5
Minutes

10
Minutes
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15
Minutes

20
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10
Minutes
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15
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25
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15
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25
Minutes

25
Minutes
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25
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25
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15
Minutes

25
Minutes

30
Minutes
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30
Minutes

20
Minutes
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20
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5
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10
Minutes
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Minutes

20
Minutes

5
Minutes
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15
Minutes

15
Minutes
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10
Minutes

10
Minutes
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1.
Training Needs

Assessment
(TNA)

2.
Design of
Training

3.
Organization 

&
Delivery of

Training

4.
Evaluation of

Learning
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